
Health, Safety and Wellbeing Policy
Small business safety template
Complete all [INSERT] fields with your company details before distributing this policy to your team.

Purpose
	[INSERT COMPANY NAME] is committed to providing a safe and healthy environment for its employees, contractors, clients and the public. We are dedicated to continually improving our health and safety performance, with an overall objective to eliminate or — where this is not reasonably practicable — to reduce risk so far as is reasonably practicable. Our goal is to provide, promote and maintain a high standard of workplace health and safety.



Commitment
	[INSERT COMPANY NAME] will:

•  Endeavour to ensure compliance with all health and safety legislative requirements.
•  Maintain and regularly review our safety action plan.
•  Identify, assess and control hazards at workplaces under our control or which arise because of our undertaking.
•  Provide and maintain a safe and healthy work environment.
•  Maintain plant and facilities that are under our control.
•  Provide appropriate information, training and supervision for employees to enable them to perform their tasks safely.
•  Provide ongoing inspection and review of the workplace, safe work practices and procedures.
•  Ensure appropriate responses are made in the event of an incident or injury, including taking action to prevent recurrence.
•  Facilitate rehabilitation and encourage the early return to work of employees who may be injured.



Responsibilities — what employees must do
	Whatever their role, all employees have a primary responsibility to ensure that the work they undertake or supervise is carried out safely. No task is so vital that a person's safety should be put at risk.

Employees must:

•  Take reasonable care for themselves and others who may be affected by their acts or omissions.
•  Contribute to, and be involved in, the organisation's ongoing management of health and safety activities, including consultation.
•  Comply with all workplace health and safety policies and procedures.
•  Report all situations that may adversely impact on workplace health and safety.



Consultation
	[INSERT COMPANY NAME] acknowledges that the best health and safety outcomes will be achieved through the cooperation of management and employees. Employees will be consulted on the identification, assessment and control of hazards, changes to the workplace or systems of work that may affect their health and safety, and on the amount and adequacy of training and the suitability of facilities for their welfare.



Breaches of this policy
	Non-compliance with this policy may result in disciplinary action up to and including termination of employment. Independent contractors and other non-employees found to have breached this policy may have their contract terminated.



Policy version information
	Policy authorised by
	

	Title
	

	Policy maintained by
	

	Title
	

	Original issue date
	

	Review date
	

	Current version
	



Employee acknowledgement
	I acknowledge that:

•  I have received, read and understood the Health, Safety and Wellbeing Policy.
•  I am required to comply with the policy.
•  There may be disciplinary consequences if I fail to comply, up to and including termination of my employment.



	Employee name
	

	Employee signature
	

	Date
	



Disclaimer: This template provides general guidance only and does not constitute legal advice. ShopCare Charitable Trust accepts no liability for its use. You are free to copy, distribute and adapt this material as long as you attribute it to ShopCare Charitable Trust.
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