
Health, Safety and Wellbeing Action Plan
Small business safety template
Use this plan to track your health and safety actions. Assign a responsible person and review date to each item. Update regularly — at least every three months.

Plan details
	Plan manager/s
	

	Period commencing
	

	Period completed
	

	Work area
	



Action plan
	Action point
	Person responsible
	Date completed
	Review date/comments

	Consulting employees and implementing the HSW management system
	
	
	

	HSW policy statement
	
	
	

	HSW action plan and hazard register
	
	
	

	Training and certification
	
	
	

	Risk management
	
	
	

	Emergency preparedness and response
	
	
	

	First aid
	
	
	

	Hazard and incident management and investigation
	
	
	

	Routine workplace inspection and maintenance
	
	
	

	Supervision and safety observations
	
	
	

	Contractor and visitor management
	
	
	

	Injury management and return to work for injured workers
	
	
	

	Chemicals management
	
	
	

	Testing and tagging of electrical appliances
	
	
	

	Manual handling and ergonomics
	
	
	

	Monitoring and review
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Disclaimer: This template provides general guidance only and does not constitute legal advice. ShopCare Charitable Trust accepts no liability for its use. You are free to copy, distribute and adapt this material as long as you attribute it to ShopCare Charitable Trust.
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